Tasklist

Big tasks

· Presentations

· ETAG Metadata Issues

· OCW

· OCW Imp

· Convince OCW that they need to pay Max and me to write an article

· Authority File convergence (talk to Rebs, Miguel)

· Collaborative Metadata paper

· Grant project to develop LRT for MIT

· Year End Report

· Marketing Plan

· Copy for joint marketing website

· Copy for handout

· Get logo made

· Unit on DSpace premium pg

· Get Unit logo on OCW site
· Business Plan

· Find and justify time to do outside projects

· Review DSpace plan, meet Walker, Denny and Miller
· Environmentalism hidden costs marketing strategy
· Share with folks
· Find Project Manage/Collab Software

· DSpace doc mng? (Margret, Carl)

· MT (Ask Nicole)

· Wedding

· See sheet

· Personal

· Fu Crew lecture series (MIT room)

· Fu Crew Concert

· Install Cocoon at home

· Website (links, pics, Omaha video)

· New infusions

· Build blog unsubscribe button

· Migrate Blog to wordpress

Little Tasks

· Fix LOM on MAG reference page

· DC Metatags for public site

· Join IEEE ballot pool

· Add docs to Unit site
· RLE

· Meet with Margret, prepare DSpace mockups

· CRCP

· Prepare metadata definitions

· Prepare DSpace mockups

· Metamedia

· Create Mets package for simp obj

· Define minimal set of metadata elements and their value spaces in different schemas

· Wesleyan

· Review LOLA beta, fix best pracs

· Create xml binds, xwalks

· Prepare proposal for OCLC

· Invoice

· Learn, Implement Fasttrack

Parking Lot

· Blog funky stuff

· Blog (Mathematics, Physics, Magazine Subscriptions) (Add RNA to moleskine, blog)
· Blog new moleskine

· Help Chhavi with blog

· Ask MacKenzie about Icampus overhead

· Ask Nicole, copyright, logs, logos

· Created new .prj and .osc language, send new Requirements table

· Blog dict. of theory

· Blog artificial sweetners

· Buy headphones

Next Week

· Get Money for Marlon to pay people

· Tell Beth, Max’s hours (She’ll do Max’s timecard for the week I’m out)

· Take CD design to Kinkos

· Buy Stamps

· Buy Humidor, summer hat and linen jacket.

Thursday, June 17, 2004

· Get Tux

· OCW courses

Wednesday, June 16, 2004

· Ask Kendra how her day went

· Make Programme

· Meet MacKenzie, ETAG

· Get back to Kurt about Metamedia minimal metadata

· Prepare RLE estimate and mockup

· Prepare CRCP mockups, metadata

· Edit OCW work plan

· Rent Car for Sunday evening

· Burn Cds

· Ask Geoff for last ten courses

Tuesday, June 15, 2004

· Change timeline and send with Project Plan to Mirsada

· Design Cover (find templates)

· Ask Kendra how her day went

· Finish seating arrangements

· Ask Geoff for last ten courses

· Burn CDs

· OCW courses

· Go to bank and get 1s

· Pick up Shoes and Tux, go to Keezers

· Pay Bills, budget

· Make Hotel Arrangement

Monday, June 14, 2004

· (Design Cover (find templates))

· OCW course work

· Make hotel reservation (Call Basil)

· Review Guitar songs, send to Kenj

· Send Marlon DJ Song list

· Call Deb about massage

Sunday, June 13, 2004

· Ask Pete and Chris to film Wedding

· Burn cds

· Get “Keep This One” songs

· Laundry

Saturday, June 12, 2004

· Buy Tux Shirt, Ties for Groomsmen and Humidifier for Cigars, Red Envelopes,

· (Finalize seating arrangement)

· Edit draft working agreement

Friday, June 11, 2004

· Ask Kenj how her day went

· Respond to pimp names

· Review OCW metadata design docs

· Finalize wedding task list

· Call Deborah, make appointment

· Prepare draft working agreement

· Prep OCW Courses

· OCW Course Work

· Call Marlon

· Transfer money from ING

Thursday, June 10, 2004

· Ask Kenj how her day went

· Burn Cds

· Plan 2nd cd playlist

· Blog pimp names

· OCW Course Work

· Prepare project plan for Mircada
Wednesday, June 9, 2004

· Ask Kenj how her day went

· Burn Cds

· Send task help requests

· (Prepare draft working agreement)

· Revise LOLA user’s guide (assign, make html)

Tuesday, June 8, 2004

· Ask Kenj how her day went

· Burn Cds

· Prepare task help requests

· 9OCW Course Work

· (Revise LOLA user’s guide (assign, make html))

· Get Tux ready (shine shoes, fit suit)

· Respond to Caryn, Mai

· Buy Cigars for Josh, Basil, Marlon

· Edit IsandT article

· Email wedding sheet Kenj

Monday, June 7, 2004

· Ask Kenj how her day went

· (Prepare project plan for Mircada)

· Burn Cds

· Edit ISandT article, send to Heather

· OCW Course Work

· Get back to Simmons students

· Max Timecard

· Send IsandT article to Carol and Rebs

· Send ETAG presentation MacKenzie

Weekend

· OCW Course Work

· Prepare ETAG metadata presentation for MacKenzie

· Write IS & T article

· Prepare CD playlist

· Burn Cds

· Laundry

· Buy cd materials

Friday, June 4, 2004

· (Write IS & T article)

· (Revise LOLA user’s guide (assign, make html))

· OCW Course Work

· Send Sharon courses

· Spot Check Batch 29

· Blog 6.050J

Thursday, June 3, 2004

· Get Shirar, Amy, Eagleson, Rani addresses from Sifu

· OCW Course Work

· Call Hotel, make reservation for Alva

· Send David hotel phone number

· Buy Muscle Milk (Call Marlon and TJ)

· Get Jellybeans for work
Wednesday, June 2, 2004

· Call David about Hotel
· Send William OCW xml (talk to margret, pilot project)

· OCW Course Work

· Call Adam (again)

· Call Alva, hotel

· Make Hotel reservations for Carrie

· Budget

Tuesday, June 1, 2004

· Call Alva

· Call Adam

· Call Carrie, when getting here, bringing Faith and Tyra

· Collate new OCW courses

· Edit Business Plan

· Send Business Plan to Katherine Kott

· Send Workplan notes

· Send Ceremony notes

· Send Pub 2 Sched to Sharon

· Blog Tufte sparklines

Weekend

· Honeymoon (Giants game, Beat walk)

· Call Adam

· Call Carrie

· (Revise LOLA user’s guide (assign, make html))

Friday, May 28, 2004

· Finish plan

·  (Prepare draft working agreement)

· Prepare Rebecca a list of courses

· Revise OCW pub sched response

Thursday, May 27, 2004

· Work on draft new OCW Service Agreement

· Prepare OCW workflow Schedule response

· Get back to Heather, can’t write an article

· (Revise LOLA user’s guide (assign, make html))

Wednesday, May 26, 2004

· Prep for OCW rights meeting

Tuesday, May 25, 2004

· Prepare OCW Schedule response

· Prepare CRCP estimate

Monday, May 24, 2004

· (Blog artificial sweetners)

· Ask Geoff for more courses

· Call Julia, get address for invite

· Send Nick’s email to Marlon (nickgoldman.rcn.com)

· Write up workflow meeting for Carol (How does Carol directives to provide documentation (both ways) mesh in with this meeting?)

· Send questionnaire Steve, make appointment

Sunday, May 23, 2004

· Get glasses glove from Marlon

Saturday, May 22, 2004

· (Blog (Mathematics, Physics, Magazine Subscriptions) (Add RNA to moleskine, blog))

· Finalize invites and get addresses

· Clean up email

· Haircut

· Pick up laundry

· Do Laundry

·  (Revise LOLA user’s guide (assign, make html))

Friday, May 21, 2004

· Complete questionnaire

· (Finalize invites and get addresses)

· Submit credit app

· OCW Course Work

Thursday, May 20, 2004

· OCW Course Work

· Report Workflow meeting to Rebecca, 

Wednesday, May 19, 2004

· (Blog (Mathematics, Physics, Magazine Subscriptions) (Add RNA to moleskine, blog))

· Migrate excel from docs to metadata

· Prepare for Sharon 

· OCW Course Work

Tuesday, May 18, 2004

· Revise LOLA user’s guide (assign, make html)

· Call Carrie

· Call Mike

· Pick up blood test

· OCW Course Work

Monday, May 17, 2004

· Visit Apple Store

· Migrate metadata printer to laptop

· Get software for pc from Miguel (passport, Aleph, Filemaker Pro, Distiller)

· Expand OCW LOE for Carol

· Take clothes to cleaner

Sunday, May 16, 2004

· Prepare Digital Projects presentation

Saturday, May 15, 2004

· Meet Chhavi, blog

· Pay bills

· OCW course work

· Budget

Friday, May 14, 2004

· Turn in 20 OCW courses, ask for more courses

· Clean up email

· OCW course work

Thursday, May 13, 2004

· Provide keyword training to Fls and DLs

· OCW course work

· Respond to email (Dspace)

· Copyright metadata standard

· Send Marty sympathy card

Wednesday, May 12, 2004

· OCW course work

· (Copyright metadata standard)

· (Send Marty sympathy card)

· Prepare for keyword training tomorrow

· (Respond to email (Dspace, OCW IP))

Tuesday, May 11, 2004

·  (Revise LOLA user’s guide (assign, make html))

· OCW course work

· Get Oxygen XML editor

· Fix wedding website

· Laundry

· Complete wedding invitation list

· Blog ESP game, thesaurus (boingboing)
Monday, May 10, 2004

·  (Complete wedding invitation list)

· Talk with Kendra about dinner at Rebecca’s (not thurs)

· Make Doctor appt (wedding)

· Make wedding map

· Suggest an outing to Lib crew

· Start to review Metamedia needs

· Migrate docs from pc to mac

· OCW course work

· Send training for DLS on keywords to Sharon (send training docs to Ben)

Saturday, May 08, 2004

· (Blog ESP game, thesaurus (boingboing))

· OCW course work

· Training for DLS on keywords

· (Migrate docs from pc to mac)

Friday, May 07, 2004

· (Migrate docs from pc to mac)

· Send 30 courses to OCW to republish

· OCW course work

Thursday, May 06, 2004

·  (Fill out questionnaire)

· OCW course work

· Review last OCW AF names

· Make appt. Kurt Fendt

· Send Courses Max

· Get access to shared drive from mac

· Send Shiva questions

· Get back to Carl, Christine

· Clean Inbox

Wednesday, May 05, 2004

· OCW search testing

· Pay bills (HU Loan, MIT Dental)

· Filemaker Authority and Training

Tuesday, May 04, 2004

· Laundry

· Add camping gear to registry

· (Training for DLS on keywords)

· OCW course work 

· Merge OCW lists

· Budget

· Clean up email

· Talk to Farnaz, get back to India, platform requirements

· Revise Business Plan

Monday, May 03, 2004

·  (Revise Business Plan)

· Switch email to keeper@metametadata.net

· Blog aggregator, blogroll

· Buy software

· Check up on muscle milk

· Set up keeper@metametadata.net

· Find agreement concerning IP tasks

· Add series to netflix queue

· Email Carol

Friday, April 30, 2004

· Prep for Melissa meeting

· Email Chhavi

· Email Depopolo

· Work on new CA train manual

· Prep courses for Max

· (Merge OCW lists)

· Pick up T-pass

Thursday, April 29, 2004

· (Work on new CA train manual)

Wednesday, April 28, 2004

· Get Rachel McCartney tix

· Respond to Christine, Caryn

· Write LOLA users guide (investigate best use of instruction)

Tuesday, April 27 2004

· Respond to Chhavi, Josh

· (Write LOLA users guide (investigate best use of instruction))

Monday, April 26, 2004

· Blog Kill Bill list

· Call Melissa (camping)

· Clean up email

· Business plan update

· Look up resting metabolic rate

· (Write LOLA users guide (investigate best use of instruction))

Weekend

· Blog (links from rawbrick)

· Revise Business Plan

·  (Call Ivan, Carrie)

Friday, April 23, 2004

· Blog (MRML)

· Call Dentist

· Make Appt Rebecca

· Call Kenj

· Max timecard

· Review OCW Usecase Scenarios

· Talk to Cec about repub

· Validate edited OCW metadata spec
· Validate OCW 3rd level metadata spec

Thursday, April 22, 2004

· Submit Drive Lic renewal

· Clean Up email

Wednesday, April 21, 2004

·  (Talk to Carl, Greenstone progress)

· Send Lenya to Christine, Jen, Keith

· Test Search fixes

Tuesday, April 20, 2004

· Blog (Thinker’s Anonymous)

· Laundry

· (Clean Up email)

· Budget

· Revise business plan

Weekend

· Blog (Chhavi video)

· (Revise business plan)

Friday, April 16, 2004

· Blog (A&E Amazon article)

· Update website

· Make bus reservation

· Renew Cornelius Chronicles (4/16)

Thursday, April 15, 2004

· Blog (OK/Cancel rap)

· (Revise business plan)

Wednesday, April 14, 2004

· Laundry

· Taxes

· Prep NEASIST present

· Edit website pages for Carol

Tuesday, April 13, 2004

· Budget

· Find wedding list

· Blog (LOM model)

· OCW AF, course work

· Revise business plan

· Prepare Metadata Reporting/Workflow plan for Sharon

· Move cleaning back

Monday, April 12, 2004

· Add Hotel info wedding site

· Blog (boingboing chicken)

· Extend DPIG structure map

· (Prepare Metadata Reporting/Workflow plan for Sharon)

· Fix article cite
· OCW AF, course work

· Call Adam, Steve

Friday, April 9, 2004

· Blog (Metacrap)

· Blog (sports guy)

· Send Final Fu list to Sifu (Get adds, Taras, Dave & Tiff)

· Pay Sifu dues

· Check Chris & Angele Add

·  (Write LOLA users guide)

· Talk Max Rank

· Draw up Timsy meeting notes

· Email Carol TeachTech placement

· Schedule Sharon Meeting, Metadata presentation

· Schedule metadata meeting w/Shiva

· Go see OCW How-to guide

Thursday, April 8, 2004

· Send CA report to Timsy

· Call Marlon

Tuesday, April 6-Wednesday, April 7, 2004

· Prepare Presentation for OCW

· Gather material for Timsy report

· Talk to Max about Rank

· Unit Business Plan Update

Monday, April 5, 2004

· Call Carrie (Eric, Mike Address)

· Blog (Chernobyl)

· Send Derek March Stats
· OCW AF, course work

· Send Beatrice reference list

· Respond to Max log

· Make travel arrangements to Wesleyan (talk to Mike about time)

· Review LOLA

· Ask Sharon about meet attendance

· Reserve laptop for Tuesday, Wednesday, Thursday

Weekend

· Taxes

· Add pics wedding site

· Get Kenj sneakers, run

· Cake and C&B (registry)

· Meet DJ Ron Boston

· Check Providian statement for charge

Friday, April 2, 2004

· OCW AF, course work

· Get back to Gabriela Mircella (email)

· Send Christine Prez Report structure

· Talk to Max, hours, logs, questions

· Give Dave Simms visit date & time 5-9 (Get Marlon response, call Steve)

Thursday, April 1, 2004

· Follow up laptop with Greg

· Get Straggling Adds (Call Ivan)

· Invite Marlon and Lee and Steve to 10-11 visit

Wednesday, March 31, 2004

· Call Dave Simms (10-11 visit)

· Call Steve

· budget

· Unit Business Plan update (send to Julie Walker)

· Incorporate wedding tasks into tasklist

Tuesday, March 30, 2004

· Ask Derek about toner

· Get DC, niso .xsd for Carl

· Answer Alice Cox’s OCW Vera ?

· OCW AF, course work

· Get T-Pass

· Add DPIG tasks to list

Monday, March 29, 2004

· Blog (see sheet)

· Publish stuff CD

· OCW AF, course work

· Resolve Max OCW issues

· Ask Derek about toner cartridge for printer
· Follow up email to Tom Hickey, OCLC AF tool for DSpace (by 3/29)

· Final edits, libs presentation

· Remind Marlon pics for wedding site

· Libs presentation (prep, get laptop and proj)

Friday, March 26, 2004

· Blog (see sheet)

· Continue to make Stuff
· Pay Sifu workshop

· Talk to Rebecca, get back to Katherine, data servs plan

· Quick reminder for presentation on Monday

Thursday, March 25, 2004

· Upload Images
· DPIG mets xml file

· Library presentation

· Boston.com martini blog

Wednesday, March 24, 2004

·  (Continue to make Stuff)

· Update Unit website (add ppt)

· (Library presentation)

· Replace SMA Paper

· Contact Tom Hickey, Margret about OCLC AF tool for DSpace (by 3/29)

· Follow up with Kurt Fendt

· Pick up laptop for Unit meet demo

Tuesday, March 23, 2004

· Buy CDs, start making Stuff

·  (Library presentation)

· (Call Adam (get Address))

· Respond to emails

· Order Laptop through Greg Raposa

· Call Steve about 31st dinner

· Check out laptop for Unit meet demo

· Budget Wahlum expenses

· Email Candy Schwartz

Monday, March 22, 2004

· Invoice SMA

· Look at Prez Report, make metadata

· OCW AF, course work

· Get back to MacKenzie about DSpace cost information.

· Clean up file structure

· Call Carl to review DPIG metadata

· Review Max worklogs

Weekend

· Print more address labels from list, fix website

· OCW AF, course work

· Get Haircut, buy flowers Kenj

Friday, March 19, 2004

· Submit laptop purchase justification, invoice plan, Carol, Rebs

· Meet OCW budget Jim, Macrina

· Email Julita, get invoice name

· Get USB memory, mp3, headphones
Thursday, March 18, 2004

· Get cup, tape

· (Look at Prez Report, make metadata)

· Prep for Unit meeting

· Get back to Steve about meeting

· Resolve schedule conflicts techtime

· Lola demo blog

Wednesday, March 17, 2004

· NCAA picks

· Follow up Marlon DJ Ron Boston

· Get Addresses

· (OCW AF work)

· budget

· Call Steve (meet, get address)

· Wish Carrie Happy Birthday, ask about Omaha

· Call Mike Roy (emailed, left msg)

Tuesday, March 16, 2004

·  (NCAA picks)

· Submit DSpace reimb

· Laptop (talked to Macrina, email Jim)

· OCW Courses work, prep

· Moveable Type Test (Ask Nicole)

· Get Addresses

· DSpace Conference payment (Leigh Curley am)

Monday, March 15, 2004

· (NCAA picks)

· Get Addresses

· Review Lisa Damtoft vocabulary

· OCW Courses prep

· Send email invitation to MIT present

Weekend

· (Add Mods record to Prez Report Mets file)

· (OCW AF work)

· Return SOS book

· Talk to Carol, Kenj, Steve meeting

· Wedding Website

· Omaha blog

Friday, March 12, 2004

· Pick up Birthday Party tickets Avail at B.O.

· Metamedia proposal (ARTstor implementation of VRA core

· Get back to Cec re: NSDL (collection level fuzzy, items organized by dc:type, crosswalk to LOM type)

· Apply Rare Book School

· For Carol meeting (sharing pricing structure, laptop)

Wednesday, March 10, 2004

· (Metamedia proposal)

·  (Apply Rare Book School)

Tuesday, March 9, 2004

· (Omaha blog)

· Apply DSpace Conf?

·  (Metamedia proposal)

· Reserve laptop and project for presentation

· Get back to Jean Foster (join EdTech Partners, add metadata to TeachTech)

· Submit NERCOMP reimbursements

· (Apply Rare Book School)

· Call David Simms, Winthrop

· Contact Carol and Hannah (Kenj’s Shower)

Monday, March 8, 2004

· Look for documentation of final SMA adjustments, calculate pricing

· Send Rebecca Evaluation goals, strat

· (Apply DSpace Conf (Tell Lee Curley))

· Budget

· SAP Training Macrina

· Ask Robin about Max Salary

· Business Plan update (marketing and pricing)

· (Omaha blog)

· Report broken SB cd

· Ask Robin about Max sick time (Robin out till Monday), also about injury report 

Weekend (incl. Friday)

· (Business Plan update)

· Evaluation goals, strategies

Thursday, March 3, 2004

· Call Carrie, Grandma, Ivan

· Fix Performance Evaluation

· Submit Max Injury Report to Rebecca

· Send basmg note about Unit use of Sarah’s old office

· Take work home for weekend (bus plan, ocw implement, eval)

· Laundry

Wednesday, March 2, 2004

· Complete Save the Date notice

· Submit OCW Tar for faculty contributor enhancement to Shiva, Cec

· Submit OCW Tar to ask for ability to remove multiple keywords

· Send Shiva binding spec for LOM (ask for metadata meeting to discuss TAR to be submitted, latest spec, search wireframe, blank faculty bug 15.628)

· Derive blog

Tuesday, March 2, 2004

· Nercomp Conf

· Sick

Monday, March 1, 2004

· MIT Libraries presentation, email invite
· Max in Monday morning, set schedule, find work to do that doesn’t require processing.

· Leave Max note about ergonomic review on Tuesday, ask for guy ()

· Find out how much sick time Max has from Derek

· MIT SFS Booklist Blog

· Send Max, Rebecca OCW workflow plan

Sunday, February 29, 2004

· (Finish OCW courses)

· Submit OCW Tar for faculty contributor enhancement to MacKenzie

· Laundry

· Retrieve workflow plan from home

Saturday, February 28, 2004

· Prepare pricing structure, business plan (capture what we know marketing, make how-to generic)

· Dvorak blogs

· (Finish OCW courses)

· Make workflow plan

Friday, February 27, 2004

· Pay MIT Eyecare

· Get Baskerville type

· Track Max down to fix timecard

· Resolve answers to Max questions

· Meet Rebecca (software, metamedia)

· Submit NELIG

· Xml.com, wedding blogs

Thursday, February 26, 2004

· Get back to Preacherman

· Add OCW Metadata meeting tasks, emails

· For Carol Meeting (edit/send her training plan)

· Review Metamedia

Wednesday, February 25, 2004

· MIT Libraries presentation ask Miguel projector

· Schedule Wedding Action items

· Ask Max’s questions

· Email Mike Roy

· Reserve Zipcar for NERCOMP

· Review Metamedia, confirm Kurt

· Send Rebecca docs to review (training update, MIT Presentation)

· Unit Meeting: Ask Max’s questions Rebecca (XCIII), Ask Rebecca Library Hi-Tech article

Tuesday, February 24, 2004

· Prepare OCW how-to write up

· Bring back music books

· Get extensions to Timsy

· Ask Max’s questions Pub team (XCIII)

· Prepare for Unit meeting

Monday, February 23, 2004

· Omaha addresses

· Schedule, migrate to new Moleskine

· Eileen Blog, contributors, cat xslt

· Evaluation (24th)

· Send Rebecca NELIG, Eval

· (Prepare OCW how-to write up)

Weekend

· Call Preacherman

· Prepare NELIG Proposal

Friday, February 20, 2004

· Send Eprints Info to OCW

· IAP Survey

Thursday, February 19, 2004

· Respond to Beatrice Pulliam

· Send extensions question Farnaz

·  (Prepare NELIG Proposal)

Wednesday, February 18, 2004

· Laundry

· Confirm 25th outing

· Complete Greenstone Homework

· Talk to Robin about overhead, NERCOMP reimburse

· Chhavi post to blog

· Audit India Metadata

· Prepare Pricing Structure and Business Plan (send to everbody)

Tuesday, February 17, 2004

· Send Marlon attendee list

· (Complete Greenstone Homework)

· Ask Rosko Digitization questions

· Email preacherman

· Nuqra’s question

· Adjust travel and training budget

· Adjust Itunes playlist

· MIT Libraries presentation, secure NAP room (Derek)

· Find Infotrieve business plan

· Prepare Archives Reports (Research)

Weekend

· Make zed list of invitees

· Buy more ink for pen, new moleskine

Friday, February 13, 2004

· Email Candy

· Filenes?

· XML train? Call

· Register NERCOMP

· Redesign blog, categories

· Schedule MIT Libraries presentation, Choose Date

· Add Info to Pricing

· Ask Margret about DSpace Conf, Project Management software

· Answer strange email

Thursday, February 12, 2004

· Answer Nuqra, Linda

· Meet with Rebecca

· Prepare pricing structure, easy parts of business plan 

· Talk to Derek, Miguel about overhead

· Run personal website through DCdot

Wednesday, February 11, 2004

·  (Find Infotrieve business plan)

· Talk to Derek about overhead

Tuesday, February 10, 2004

· ALA Grants?

· Universia Logo

· SMA Time estimates

· OCW External Search Reqs

· OCW Status Update

· Call Ivan

· Call Preacher Man

· Fill out personal website content

Monday, February 09, 2004

· Call Carrie

· Drinks for MIT Libraries

· Buy plane tickets to Lincoln

· Prepare for Unit Business meeting

· Redesign personal website

Weekend

· (Redesign personal website)

Friday, February 6, 2004

· Wesleyan Draft

· Send MacKenzie LOLA

· OCW TAR review

Thursday, February 5, 2004

· Burn Marlon Chronic, Eazy

· Edit Keywords for OCW dept pages

Wednesday, February 4, 2004

· Call Sifu and Marlon

· Make Blog

Tuesday, February 3, 2004

· Answer Timsy

· Return Library Book

· Review OCW-DSpace Crosswalk

· (Write Invisibles Blog)

Monday, February 2, 2004

· Clean up email, moleskine

· (Redo personal website, add content)

· Check ALA Scholarships

· Apply for Advanced XML

· Look at Digitization Projects Group Work, prepare for metadata discussion with archives

· Talk to Carl, Greenstone and Wiki

Weekend

· Go Shopping (lunches and superbeverages)

Friday, January 30, 2004

· Max Evaluation meeting

· Teach Tech Taxonomies

· Budget

· Stats

· Find website on MIT Libraries, talk to Nicole about placement

Thursday, January 29, 2004

· (Max Evaluation)

· Plan Training and Travel expenses

· Prep for Carol meeting

· Margret Icampus questions

Wednesday, January 28, 2004

· Booklist for website, weblog

· Respond to Max's notes in Wiki

· Email Nicole, Moveable Type

· Laundry

Tuesday, January 27, 2004

· Learning Portals Follow-up

· (Look at Digitization Projects Group Work, prepare for metadata discussion with archives)

· IFLA comments and read FRBR

Monday, January 26, 2004

· IAP (Slides)

· (Plan Training and Travel expenses)

· Announce new website to all-lib

· MacKenzie lunch

· Estimate Keywords and desc for OCW dept pages

Sunday, January 25, 2004

· Chinese New Year

Saturday, January 24, 2004

· Kung Fu (pm)

(IAP (Slides))

Friday, January 23, 2004

· Email Strong bad to Bill, TJ

· Ask Kenj about Chhavi parties

· Take care of OCW CMS TAR

· Make final website fixes

· Decide what to do on weekend

Thursday, January 22, 2004

· Format Questions for Pub team


(Plan Training and Travel expenses)

· Talk to Rebecca, website, make 

· Get back to Tom Rosko task 

· Rebecca's suggested fixes

· Send max caption standard on extranet

